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Role Descriptor and Person Specification  

Chair of the Executive Committee (Board of Trustees)  

Design History Society  

 

Role  

Direct Report: DHS Administrator (paid).  

In addition to the principles and main duties for all Trustees, set out in the DHS 
Governing Document, the role of the Chair is to provide leadership and direction 
to the Executive Committee (Board of Trustees) of the DHS, ensuring that the 
DHS adheres to the requirements set out in its constitution and that it remains 
true to the charitable purpose and objects set out there. The Chair's role involves 
working closely with the DHS administrator helping them to achieve the aims 
of the Society and to optimise the relationship between the Executive 
Committee (Board of Trustees) and the DHS Administrator.  

This is a three-year role with the option to extend for a further two years by 
mutual agreement. 

 

Responsibilities and Tasks 

• Provide leadership for the Executive Committee in their role of setting the 
strategy and policy of the DHS in accordance with UK Charity Commission 
regulations, law and the DHS constitution. 

• Oversee all governance, legal, financial and ethical matters affecting the 
DHS and its objectives. 

• Working with the DHS Treasurer, Accountant and Administrator to ensure 
the financial stability of the DHS, and assist the Administrator in financial 
reporting to the Charity Commission. 

• Work with the DHS Trustees on the Annual Reports for the AGM, compiled by 
the Communications Officer, including a Chair’s report.  

• Work as an Ex-Officio member of the Editorial Board of the Journal of Design 
History, with the Chair of the Editorial Board, and the Publisher at Oxford 
University Press. 

• Safeguard the DHS’s reputation and values, review major risks and make 
provisions for the DHS to respond appropriately. 

• Take responsibility for the smooth running of the Society and the Board of 
Trustees, and Chair Executive Committee and AGM meetings. 

• Lead Trustee recruitment and induct a successor as Chair. 
• Liaise with the Chair of the Editorial Board on recruitment to the JDH 

Editorial Board.  
• Represent, advocate for and or act as a spokesperson for the DHS.  

https://cdn.designhistorysociety.org/uploads/documents/DHS_CIO_-Constitution.pdf?mtime=20200819080057
https://cdn.designhistorysociety.org/uploads/documents/DHS_CIO_-Constitution.pdf?mtime=20200819080057
https://www.designhistorysociety.org/about/committee
https://www.gov.uk/guidance/charity-commission-guidance
https://www.designhistorysociety.org/about/agm-reports
https://academic.oup.com/jdh
https://academic.oup.com/jdh
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• Take managerial responsibility for employees including the 
Society Administrator and paid partners, ensuring equitable 
remuneration, annual appraisal and address any disciplinary 
matters that may arise.  

 
The Chair may delegate the above duties where appropriate/necessary.  
 
Time Commitment  

The tasks of the Chair itemised above are estimated to require approximately 
one day a week with seasonal variations. Meetings are as follows: 

● Quarterly virtual Executive Committee Meetings (Saturday). 
● DHS Annual Conference: normally 3-4 days in early September, including 

the (hybrid) Annual General Meeting of the DHS and an in-person meeting 
of the JDH Editorial Board. 

● 2 x virtual JDH Editorial Board meetings (Friday), in January and May. 
● Annual JDH Business meeting (virtual) with Oxford University Press in 

June.  
 

Person Specification  

Essential Experience, Knowledge and Expertise:  

● Excellent understanding of, and strong commitment to, the DHS and/or 
other international design history networks and its intellectual, pedagogic 
and charitable objectives and advocacy. 

● Willingness to undertake the legal duties, responsibilities and liabilities of 
the Charity's Honorary Officer and Trustee. 

● Significant knowledge of design history research, teaching and learning 
and outreach in a global HEI context.  

● Experience of strategic leadership, managing people and maintaining 
collaborative professional partnerships. 

● Experience of prudent budgeting.  
● Experience in and knowledge of the business of publishing.  
● Experience of equitable evaluation procedures.  

 

Essential personal attributes: 

● Strategic vision for the DHS and its objectives, and informed, independent 
judgement. 

● Commitment to equal opportunities and inclusive practises. 
● Willingness to devote time and effort to the role of Chair. 
● A fair and collegiate approach to problem solving and management, and 

tact and diplomacy. 
● Excellent communication and interpersonal skills via a range of 

communication channels.  
● Commitment to impartiality, fairness, and confidentiality as consistent with 

the Nolan Principles. 

https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2

