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Grants Officer, Design History Society Trustee

As a voluntary, unpaid member of the Executive Committee, the Grants Officer’s key responsibility is administer the grants awarded by the DHS.  Trustees are expected to serve a term of 3 years with the opportunity to extend to 5 years.  


Key Responsibilities
· Oversee the advertisement, administration and assessment of all DHS Grants in collaboration with Executive Committee members
· Undertake a review of all DHS Research Grants to ensure criteria and assessment processes are fair and equitable 

Skills and Experience Required
· Good knowledge of the field of design history and its wider networks
· Excellent communication and organisational skills
· An awareness and understanding of academic research and writing at all levels

General requirements and commitments of Trustees: 
· Commitment to equality and diversity 
· Attendance at 4 x online quarterly Executive Committee Meetings, normally held in January, April, June and November
· Attendance in-person at the Annual General Meeting, normally held at the DHS Annual Conference in September (location can be global)
· Attendance at the DHS Annual Conference, normally 3-4 days in early September (location can be global)
· Submit reports before quarterly meetings and for the Annual Review
· To assess grants applications
· To abide by the Charity Commission’s code of conduct, in all his/her/their work for the Society
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