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Financial Guidelines

Guidelines and Code of Practice
The Design History Society Annual Conference is the Society’s largest and most prestigious event and takes place at host institutions which seek to further Design History debates worldwide. The Conference serves a number of purposes essential to the core work of the organisation. It combines the opportunity for members and other delegates to meet for intellectual, professional and social exchange that follows a particular, critical theme relevant to furthering the subject of Design History. Thus, the Annual Conference offers a full range of presentations of new research in Design History, design practice and similar fields, with attention drawn to the subject area’s growing inter-disciplinarity. Past conferences have included invited keynote speakers, exhibitions, social events and visits to sites of interest. The Annual Conference is a key event in the calendar of the Design History Society, the Conference also commonly accommodates the Society’s AGM and Executive meetings and prize giving events and recruits new members.

The Design History Society welcomes proposals from academic/research institutions to host its Annual Conference. The Annual Conference is held in early September, before the start of the UK academic year. Please note that the Society programmes its Annual Conferences up to two years ahead. Proposals must be submitted, via the Annual Conference Proposal Application form, which can be obtained from the Design History Society Senior Administrator via designhistorysociety@gmail.com

Please also consult these Guidelines below in preparation for your DHS Annual Conference. The Operational Guidelines are intended to offer conveners advice on key aspects of convening, organising and hosting the Annual DHS Conference. The Financial Guidelines, which accompany these Operational Guidelines, are intended to offer conveners advice on the financial aspects of the Conference. There are also Codes of Practice that the Society expects of any convener and institution hosting its Annual Conference: these are clearly indicated in bold. Codes of Practice must be adhered to. Any queries can be directed to the DHS Chair, Conference Liaison Officer and/or DHS Treasurer.





Notes effective for the Year 2026/27

Chair of Design History Society
Dr Sally-Anne Huxtable dhschair@gmail.com  

DHS Treasurer (Financial Guidelines)
Dr Jo Pilcher  j.pilcher2@nrighton.ac.uk 

Conference Liaison Officer 
Dr Jessica Jenkins - jessica.jenkins@falmouth.ac.uk 

Publication Liaison (Journal of Design History)
Dr. Kjetil Fallan  <kjetil.fallan@ifikk.uio.no>

Operational Guidelines 
1. Hosting the DHS Annual Conference
Design History Society (DHS) and host institution

a. The DHS and the host institution enter a partnership for the duration of the Conference, including its planning. A Memorandum of Understanding between DHS and the institution will be drawn up, based on the Conference Guidelines and the institutional commitment to the DHS Conference. 
b. The DHS and the host institution must agree to underwrite the Conference financially on 50:50 basis (either loss or profit will be equally shared).
c. It is essential that the conveners formally confirm and obtain explicit support of the host Department/Faculty Head to host the Conference.
d. The host institution will be responsible for all aspects of the conference and must always name the themed Conference as the DHS Annual Conference, using the DHS Conference logo on all material produced for the Conference (contact the Society Administrator for an up-to-date logo copy).
e. Conveners are strongly advised to establish and work strictly to their institutional protocol, deadlines, and financial advice in all aspects of Conference organisation.
f. For the duration of the year leading up to the Conference, the conveners will hold temporary membership of the Executive Committee of the DHS and upon agreement will attend regular meetings at which reports on the Conference preparation shall be made. The conveners will also attend one meeting following the Conference to submit a final report on the Conference, normally in the following January. (Conveners will attend only for the agenda item related to Conference business.)
g. All accounts should be finalised by the end of the financial year (usually April), following the Conference, and submitted to the Treasurer within two months of the end of the financial year.

Academic convening
2. Dates
a. The Annual DHS Conference must be held in early September, over three days, late in the week. Any proposed change in this timing must be discussed with the Society early in the planning stages.

3. Convening
a. Academic conveners are not limited to the facilities of their own institution in hosting the Conference: collaborations with/or other venues may be more suitable/sizeable.
b. It is important that the institution/venue where the Conference will take place is willing to act as a host to the DHS Annual Conference.
c. It is recommended that the team of Conference academic conveners is supported by a temporary Conference Administrator, funded by the Conference budget (see section on Finance and budget).

4. Theme
a. The Conference themes must be generated by the conveners of the host institution, with the agreement of the Society’s Executive Committee.
b. The Conference themes should be current and appropriate to furthering the subject of Design History. 
c. The objective of the Conference themes should also be to draw attention to the growing inter-disciplinarity and inclusivity of Design History and seek to be global in its embrace.
d. Recent conference themes can be consulted on the Society’s website.

5. Keynotes
a. The Conference should present high-profile, highly regarded keynote speakers as event highlights and to foreground the Conference theme.
b. The Society awards a grant towards funding one or more Keynote speakers, selected by the conveners, to present the annual Design History Society Keynote address in its thematic/scholarly contribution to the Conference theme, and to the subject of Design History. The Society’s Conference Keynote(s) Grant will be an amount to be determined by the Society up to a maximum of £2,000 (towards travel, accommodation and honorarium). In the case of a hybrid event, these funds will be designated for a £250 keynote speaker honorarium, standard travel tickets, up to three-nights’ accommodation, and the keynote speaker’s conference registration fee. In the case of a fully virtual conference or if a keynote speaker prefers not to travel, these funds will be designated for a keynote speaker honorarium of £300 and payment of the keynote’s conference registration fee. 
Any remaining funds may be used by the Institution for a (further) virtual keynote speaker honorarium of £300 and payment of the further keynote speaker’s conference registration fee. Historically, the second DHS-funded keynote speaker is nominated by members of the DHS Student Forum. If any of the £2,000 funds remain, these monies should be allocated by the Institution towards DHS Student/Precariously Employed Bursaries (see section 8).

c. The DHS Keynote speaker/s will be contracted by the host on behalf of the Society to deliver an original paper, related specifically to the theme of the Conference and thus uniquely/firstly presented to the DHS Conference. 
d. All keynote speakers contracted by the conveners must be accounted for by the Conference budget (see section on Finance and budget).
e. Selection of, and agreements with, all keynote speakers to present at the Conference must be made by the conveners. 

6. Call for Papers
a. The Conference relies on an open submission of abstracts to present papers connected to the theme of the Conference. 
b. It is strongly advised that the theme of the Conference is clearly articulated in the call for papers, so as to invite relevant submissions. 
c. The call for papers must make it clear that all submissions will be refereed, and that abstracts and reviewers will remain anonymous.
d. The first call for papers must be announced at the official launch of the up-coming Conference at the DHS Conference of the year preceding. 
e. The call for papers must be distributed widely to ensure a growing international audience for Design History is reached. The call for papers and Conference details will be included in the DHS Newsletter and the Journal of Design History (see section on Timetable/deadlines). 
f. Mailouts, email lists, low /no cost /reciprocal advertisement deals with allied/relevant Subject Association newsletters, and a dedicated Conference webpage/site are essential for disseminating the call for papers and for advertising the Conference event itself. The Conference webpage/site must be maintained and updated by the conveners and must have a reciprocal link with the Design History Society website (links arranged with the web administrator).
g. The call for papers may ask for abstracts to be submitted up to 6 months before the date of the Conference. This timescale allows for a second call for papers if necessary.
h. Calls for papers may indicate sub-themes that evolve into conference strands. It is advisable to have strict guidelines for submission of abstracts for a timed conference paper (a reasonable length: 300-400 words, indication of sub-theme, short biography: 50 words).
i. Submission of fully developed strands (e.g. of 3 papers) in response to sub-themes may be invited, with papers, speakers and convener and title of strand clearly indicated.
j. Invitation to postgraduate researchers to submit abstracts must be highlighted, with details of the Society’s student bursaries to support successfully selected DHS student members’ conference presentations (see section on Finance and budget).
k. The call for papers may also invite different types of submission: e.g. poster sessions, small exhibitions, round-table discussions, film screenings, workshops etc.

7. Abstracts
a. All abstracts must be double-anonymised peer reviewed, i.e. both authors and reviewers should be anonymous. This system must be made clear in the call for papers and subsequently, in response to all abstracts submitted, accepted, and rejected. 
b. Careful selection of abstracts is crucial to the potential academic quality of the Conference. All referees should work to agreed assessment criteria in their adjudication of abstracts submitted.
c. There are several methods of arranging for anonymous peer reviews of a large number of submissions; conveners are encouraged to work with familiar processes or to seek advice from the Society.
d. Members of the Executive Committee and Editorial Board of the Journal of Design History must form part of the reviewing committee. 

8. Speakers
Once abstracts are accepted, conveners must request speakers to formally commit in writing to the Conference and may ask for payment of conference fees as a condition of inclusion in the Conference programme. Speakers may also be advised that conference fees will not be refunded in the case of non-attendance. 
a. Conveners are advised to request details of all equipment requests of speakers with their confirmation of attendance.
b. Postgraduate students and precariously employed members accepted should be informed about a DHS bursary (see section on DHS student bursaries, under Financial Guidelines). 
c. Accepted speakers from countries listed by the United Nations as economically least developed will be offered student/precariously employed rate.
d. Conveners are not expected to secure funding for other speakers.
e. Conveners may retain a list of reserve speakers in the event of withdrawal of speakers.



9.   Conference Strands and Chairing
a. A conference day is typically organised across 5 (max) simultaneous strands of 3 papers/speakers each.
b. Each strand should be chaired, with chairs selected by the convener and carefully briefed to ensure uniformity of presentation format across all strands. Chairs should be allocated panels based on their individual areas of expertise.
c. Conference convenors are welcomed/encouraged to include an open strand if there is capacity
d. Responsibilities of chairs include: contacting/meeting speakers in allocated strand in advance; overseeing the advance readiness of speakers (room location, technical assistance); hosting the strands, with introductions made for each speaker/title; strict timekeeping of each presentation, and the overall strand; chairing audience discussion.
e. Members of the Executive Committee and Editorial Board of the Journal of Design History will be available to act as strand chairs throughout the conference.

Conference Organisation
10.   Conference Promotion
a. Conveners are expected to publicise the Conference globally to Design Historians and other, related disciplines, throughout the year preceding the Conference.
b. All conference publicity must refer to the conference as the Design History Society Annual Conference 2027 and must include the DHS logo.
c. Conference news must be regularly communicated to the DHS Administrator and Communications Officer
d. The convener shall ensure that the Convener Team works closely with the DHS Conference Administrator in all matters relating to publicising the Annual Conference, including relating to publication on the Charity’s website, social media and the Charity’s newsletter.
e. The Convener will provide Annual Conference news updates for use on the DHS social media platforms (call for papers, extended call deadlines, confirmation of keynote speaker/s, conference fees and events).
f. The conference website/pages must provide as much detail about the full event as possible (venue location and facilities, travel guide, full programme of papers and events, accommodation advice).
g. The Conference should be advertised across related disciplines (e.g. reciprocal advertising arrangements with related subject society conferences, events, newsletters, journals, websites).

11. Conference Venue
The Conference venue should provide appropriate accommodation for the various events from keynote lectures, strands of papers, catering of the full Conference, stalls (DHS and OUP, and others if desired) to the Society’s key events (see below in the section on DHS Events).
a. Rooms where Conference papers are delivered (keynotes and others) must provide all required AV equipment (a service laptop in each room as well as adaptors for both PCs and Macs, reliable high speed wifi, a quality sound system with speakers and microphones, photocopiers, computers and printers, and blackout blinds). Technical assistance must be on hand throughout the Conference.
b. The conveners will also enquire in advance about requirements for special assistance, like physical access or BSL needs. 
c. Areas/rooms where all social events are hosted – refreshments, lunches, receptions – must be sufficient to accommodate all delegates with ease. 
d. The conveners are not responsible for providing overnight accommodation for delegates, but a list of recommended accommodation (with a range of prices) in the vicinity of the Conference venue should be provided (through website/pages, or mail-out to all delegates before the Conference).

12. Conference and DHS Events
a. Conference events that accompany the papers may include visits to places of interest related to the theme of the Conference. These may be arranged with external providers and should be advertised to the Conference delegates well in advance and be charged separately. 
b. Such visits must not coincide with the main Conference programme; they may be timetabled, for example, on a half-day at the start/middle/end of the Conference.
c. The Conference must provide space for the Oxford University Press bookstall (arranged directly with OUP). Other stalls may be arranged with other publishers, booksellers (a fee for external exhibitors is recommended, but no fee must be charged to OUP, the Society’s publishing partner).
d. The conveners must timetable and publicise a number of DHS Society meetings and events – not simultaneously with paper presentations or any organised events such as visits: the Society AGM (large room), Journal Editorial Board meeting (accommodation, wi-fi, conferencing facilities, power outlets and refreshment for 15 people), the OUP reception, and presentation of the Society student essay prizes and of the Design Writing Prize Giving event.
e. A conference gala dinner at a local venue near the event should be arranged for delegates (this must be charged separately)
13. Event Administration
a. The conveners must timetable 10 minutes at the start and close of the Conference for the Society Chair to open and close the Conference.
b. The conveners must timetable 10 minutes at the close of the Conference for the conveners of the proceeding conference (or in their absence, the Conference Liaison Officer) to announce their event and call for papers to all delegates.
c. The conveners must timetable 45 minutes for the Society AGM.
d. The conveners must timetable a strict time limit for the presentation of all papers; it is strongly advised that this time limit is emphasized to all speakers and chairs. It is strongly advised that all strand chairs are asked to apply this time keeping rigorously.
e. All aspects of the Conference days should be carefully and closely managed to facilitate delegates’ intellectual engagement with the Conference theme, opportunities to network and socialise, and access to all parts of the Conference and its venue/s:
· permanently staffed registration desk 
· conference packs provided at registration, including Conference programme/maps, list of abstracts, list of delegates with contact details. It is advised to keep print to a minimum and replace paper material by digital versions where possible
· adequate signage of all Conference facilities and venues
· facilities for delegates to store travel luggage, call for transport, and check maps of the surrounding area.
f. All rooms where papers are presented should be staffed to provide assistance with all AV equipment (e.g. the host institution’s students, trained in all AV facilities and assigned to each presentation room).
g. The conveners must supply and collect feedback comments (feedback forms in Conference packs or emailed after the event) from delegates on key aspects of the Conference (theme, fee structure, keynote presentations, catering, facilities, events).
14. After the Conference
a. The conveners must provide a reflective report of the Conference (which may include recommendations for future events), and a fully audited account of the Conference budget to the Society Chair and Treasurer. 
b. The post-Conference report may be made available to the next Conference conveners and to the membership via the Society website.
c. Any losses/profits will be dealt with according to the arrangements made between the host institution and the Society, as agreed through the Memorandum of Understanding (see Financial Guidelines).
d. The conveners should attend an Executive committee meeting after the Conference to report on the event. The conveners must provide a file of key Conference documents for archiving (all print publicity; samples of Conference programme, forms generated - fees, speakers confirmation; list of abstracts; list of delegates according to category; feedback forms/comments; any reviews of the Conference).
e.  The convenor must liaise with the Conference Liaison Officer and the JDH Conference Publication Liaison on plans for any and all publications arising from the conference. DHS conferences normally do not publish conference proceedings. The preference is for an edited volume edited by the conveners and published by an academic publisher. Any legacy of the Conference (research publications, public engagement, digital or material outcomes) must include the Conference Logo and acknowledge the funding and support of the Society. The Journal of Design History should have first refusal on any proposed Special Issue (SI), but any accepted proposals are dependent upon Journal pipelines and SI capacity.

15. Recommended Timetable

	12 months before


	· Agreement with DHS Executive Committee: Conference proposal application form 
· Confirm formal institutional support and venue
· Draw up draft budget with institutional support and present to the DHS
· Approach keynote speakers 
· Confirm designer for print publicity and website/pages
· Confirm all institutional systems/deadlines for the Conference
· Conference and call for papers announcement at DHS conference

	9 months before


	· Launch of Conference website
· Call for papers in DHS Newsletter/DHS e-list, and beyond
· Confirm conference fee structure with Society
· Confirm abstract reviewing Committee, and reviewing process
· Appoint Conference administrator
· Finalise budget with the DHS and apply for £1000 loan if required

	6 – 3 months before
	· Second call for papers if necessary 
· Arrange Conference visits
· Conference publicity: DHS Newsletter, DHS e-list, beyond
· Anonymised peer review and confirm selection of papers
· Call for and assessment of DHS bursaries
· Programme the Conference: keynotes, papers, visits, events
· Arrange strand chairs, keynotes chairs 
· Confirm student assistants




Financial Guidelines
Finance and budget
16. Budget Projections

a. A detailed budget for the Conference must be prepared with, or soon after acceptance of, the application to host the Annual Conference. The budget must detail projected income and all conceivable expenditure and should be presented in spreadsheet format with each category detailed. Advice should be sought from the Conference Liaison Officer and the Society Treasurer (see table below for example of a budget plan).

b. Projected income: 
· DHS Keynote grant (£2,000 for honorarium, consisting of a maximum of £250 honorarium per keynote speaker and standard travel and accommodation) 
· delegate fees (the largest income, calculated carefully according to fee structure/categories). 
· The projected income can vary considerably depending on the number of delegates, it is recommended that various numbers are considered (100/125/150, etc.)
· institutional contribution (e.g. administration, cost of convener’s organisational time, postage, reprographics) and may include:
· Other conference grants/ sponsorships (conveners are responsible for securing this)
· Oxford University Press sponsorship of DHS /OUP drinks reception. OUP publishes the Society’s Journal and must be approached by the convener with an offer to provide room for a fee-free stand to publicise OUP publications and promise to publicise their sponsorship
· other sponsorship/ income sought (e.g. charge for book stalls, charge for inclusion of journal/ magazine/ product advertisements with Conference)

c. Projected expenditure:
· venue and/or equipment hire 
· catering (lunch and refreshments during the Conference, reception, Conference dinner)
· conveners: all conveners’ costs associated with the Conference must be incorporated into the Conference budget. 
· conference administrator (should be carefully timed for full benefit)
· publicity (designer, all print material from posters to abstract booklet and webpage/site, advertisements, postage, conference packs, etc.)
· other keynotes (honorarium; travel and accommodation, may be set against DHS Keynote grant or other sponsorship)
· conference staff (students as AV assistants, AV technicians, security)
and may include: 
· audio-visual technicians, security
· transport (travel to venue, visits)
· visits

d. Profit loss scenario:
· indicate clearly the potential for profit/loss according to the number of delegates projected.

e. The draft budget should be sent to the Conference Liaison Officer and the Society Treasurer. 
The draft budget should clearly detail the best scenario (profit), and the worst scenario (break-even or loss) dependent upon the number of delegates expected. This should be finalised between the host institution and DHS twelve months before the Conference will take place.

f. The host institution and DHS must agree to underwrite any financial losses the Conference may suffer on a 50:50 basis or £5,000, whichever is the lesser amount. Equally, the host institution and the DHS will share any profits on a 50:50 basis up to a limit of £5,000 will be payable by the convener to the DHS. This is a fundamental aspect of the Memorandum of Understanding (as outlined in the Operational Guidelines) between the host institution and the DHS.

	 Projected Income
	Fee Rate £
	Total Number of Delegates

	Delegate Fees
	 
	100
	150
	200

	Early Booking
	 
	 
	 
	 

	Full DHS Member
	 
	 
	 
	 

	Full non-member** 
	 
	 
	 
	 

	Concessionary DHS Member*
	 
	 
	 
	 

	Concessionary non-member**
	 
	 
	 
	 

	General Booking
	 
	 
	 
	 

	Full DHS Member
	 
	 
	 
	 

	Full Non-member**
	 
	 
	 
	 

	Concessionary DHS Member*
	 
	 
	 
	 

	Concessionary non-member**
	 
	 
	 
	 

	Total Fee Income
	 
	 
	 
	 

	Other Income
	 
	 
	 
	 

	Institutional contribution
	
	
	
	

	DHS Keynote Award
	 
	 £2000
	£2000
	£2000 

	Other sponsorship
	 
	 
	 
	 

	Conference Dinner
	 
	 
	 
	 

	Total Projected Income
	 
	a
	b
	c

	

	Projected Expenditure
	
	Total Number of Delegates

	Venue hire
	
	
	
	

	Catering
	
	
	
	

	Conference Administrator
	
	
	
	

	Conveners
	
	
	
	

	Publicity
	
	
	
	

	Keynotes (note DHS Keynote grant)
	
	
	
	

	Conference staff
	
	
	
	

	Conference dinner
	
	
	
	

	(Bursaries: DHS provision)
	
	
	
	

	(Visits: charged to delegates)
	
	
	
	

	(Transport: charged to delegates)
	
	
	
	

	Additional staff: technical, security
	
	
	
	

	Total Projected Expenditure
	
	1
	2
	3

	

	Profit Loss Scenario
	
	Total Number of Delegates

	Total Projected Income
	
	a
	b
	c

	Total Projected Expenditure
	
	1
	2
	3

	Total Projected Profit/Loss (+/-)
	
	
	
	

	* This rate also applies to delegates from economically least developed countries.  
** difference between member and non-member must exceed individual membership fees



17. Dedicated Account and Loan
a. The convener must ensure a dedicated account is available within the host institution for the management of the conference budget.
b. A loan of £1000 is available from the DHS at this early stage (following agreement on the draft budget as outlined above) to support outgoings prior to income. This may be applied for, in writing, from the Society Treasurer, acknowledging it is a loan and must be repaid within six months following the Conference, regardless of eventual profit/loss.
c. The loan should be administered within the dedicated Conference account.

18. Conference Fee Structure
a. Conference fees should be structured as annotated below (for booking forms, website, DHS Newsletter), in descending order of fee per category. The fee structure (see below) must be approved by the Society Conference Liaison Officer and Treasurer, before they are published.

	Early payment (fixed date and discount to encourage early commitment to conference) fee for DHS members, concessionary/ student DHS members, non-members and concessionary/ student non-member fees: discount = early payment + DHS membership

	· Draw up a higher-price list for fees after the early payment date. 
· Ensure that price differences are consistent across both dates, and through all categories.
· Ensure that the difference between member and non-member is at least £10 higher than cost of membership of the DHS – see DHS website for current membership rates. 
· Publicise DHS membership fees, benefits and link to application alongside Conference fees.
· It is strongly advised that lunch and refreshments are included in the price and clearly indicated as so.
· Fees for Conference visits, dinner, etc. should be tabled separately (if appropriate). 
· Advertise and highlight the availability of DHS student bursaries for DHS student member speakers.
· Day rates should not work out as cheaper than paying the full fee.

	Full DHS member Delegate 

	

	Full non-member Delegate

	

	Concessionary DHS member Delegate
	

	Concessionary non-member Delegate
	



19. DHS Bursaries and student essay prizes
The DHS has a bursary fund to assist DHS members whose papers have been accepted for presentation, who would be entitled to the concessionary rate, to attend the Conference. 
a. These bursaries must be clearly advertised in all calls for papers, and to student or Precariously Employed Members whose abstracts have been accepted for the Conference. All recipients of this bursary must be current DHS members.
b. The Society endeavours to provide bursaries for up to five DHS to student or Precariously Employed Members presenting at the Conference.
c. Precarious Employment is defined by the Society in this context as short-term, pro-rata contracts of employment (including independent scholars, unpaid post-doctoral fellowships, associate lecturers, and lecturers working on less than 0.5 full-time equivalent contracts).
d. Each bursary includes the DHS member early bird delegate fee, attendance at the gala dinner and up to £200 towards travel and accommodation costs.
e. The convener will ensure that it is made clear in all publications in which the DHS bursaries are mentioned that the DHS application form for these bursaries must be fully completed by each and every applicant and submitted for anonymisation to the DHS administrator (details to be provided by DHS on request). The DHS Honorary Officers (DHS Chair and DHS Treasurer) will adjudicate with the convener and DHS Conference Liaison Officer on selection but the Society will have ultimate discretion regarding the granting of any such bursary. These bursaries will only be granted upon formal approval by the DHS trustees at the Society’s summer board meeting in the relevant year.
f. DHS bursaries offered by the Society under this Article 4 will be:
· deducted from any Profit Payment; or
· invoiced by the convener to the Society in all other cases, promptly on completion of all Conference accounts.
g. The DHS Design Writing Prize Winner will be announced at the OUP Reception and Prize-Giving ceremony. The DHS Design Writing Prize Winner shall be chosen by the DHS and notified to the convener prior to the commencement of the Conference. The 2027 prize consists of:
· A cash award of £500 given by the Design History Society
· One year's membership of the Design History Society (includes online subscription to the Journal of Design History and eligibility to apply for further grants and awards. 
· Free place at the 2027 Design History Society conference and gala dinner
20. Executive committee and journal editorial board
a. Members of the DHS Executive Committee and the JDH Editorial Board reserve the right to free admission to the Conference for the purposes of carrying out the work of the Society and Journal at the Conference. All other costs – all refreshments, gala dinner – incurred with the attendance of DHS Executive Committee, will be paid for by the DHS. 
b. A similar structure should be in place for conveners’ colleagues from the host institution.
c. The Society and Journal delegation to attend the Conference in this manner will be arranged 3 months prior to the Conference and the conveners will be notified.
d. Final responsibility for the numbers who can attend in this capacity resides with the DHS Chair and JDH Chief Editor.
21. Accounts
a. Whilst conveners should attend the first Executive meeting following the Conference with a Conference report, it is unlikely the budget will be finalised at this date.
b. The convener will prepare draft accounts showing all funds received and expended (including proof of expenditure) in connection with the Conference and the resulting overall profit or loss (the “Conference Accounts”) and will submit the Conference Accounts to the DHS Chair and Treasurer in writing, within 30 days following the closure of the Conference for approval.
c. A set of fully audited accounts of the Conference must be issued by the convener to the DHS Chair and Treasurer for approval, finalising accounts by 31st January of the year following the Annual Conference, including repayment of the DHS Loan (if applicable) and any contributions from both the Society and the host Institution to the dedicated Annual Conference account.

The Design History Society is a Registered Charity. Charity Number: 1155117

RESTRICTED


2026-27
image1.jpg




