[image: image1.png]DESIGN
STO0

SOCIETY





DHS Outreach & Events Grant
The DHS Outreach Event Grant provides assistance for DHS members to convene a public event to promote design history beyond a traditional academic setting. This Grant is part of the Society’s aim to promote the field of design history and to play a role in shaping inclusive and innovative forums, support activities that offer new perspectives on how design history can engage diverse audiences, and contribute to public discourse that reaches wider communities.

The DHS Outreach & Events Grant will award a total of up to £250 to successful applicants.  Applications are welcome all year round, with the exception of events scheduled during or around the annual DHS conference. 

The DHS Outreach & Events Grant is open to DHS members anywhere in the world. To join or renew membership, please see the DHS website. 

Full details on the award, including eligibility, assessment criteria are provided in the Guidance Notes at the end of this document.

Please send your completed application form at least 3 months prior to the planned date of the event, to the DHS Administrator Jenna Allsopp (designhistorysociety@gmail.com).

All applicants will be notified, by email, of the outcome of their submission within 6 weeks of the application submission.

Section 1: DHS Outreach & Events Grant Application Summary

	1. DHS Outreach & Event title, intended venue, precise date of event:

	

	2. Name(s) of Applicant(s) or Conveners:

	

	3. Name of institution and position of Applicant(s):

	

	4. Contact details of Primary Applicant – postal, email and phone number (all):

	

	5. DHS Membership Number of Primary Applicant:

	

	6. Total amount requested (£250 maximum):

	


Section 2: DHS Outreach & Events Grant Description

	1. DHS Outreach & Event summary: please summarise the aims and objectives of the Event (max 300 words):

	

	2. Proposed Event format and invited speakers (if applicable): please list by name, affiliation and thematic contribution to the Event. Please provide these as an Event programme:

	

	3. Please describe the intended audience for this Event (max 100 words):

	

	4. Outcomes: please indicate any proposed outcomes of the Event, including further outreach activities or design history events, if appropriate/ relevant (100 words max):

	


Section 3: Rationale for Funding

	1. Explain the rationale for the Event and DHS support for it. Make clear the Event’s original and significant contribution to design history and public outreach (max 250 words):

	

	2. Please describe the Event’s contribution to the activities and aims of the Design History Society (see the DHS website for details of events and activities) (max 100 words):

	

	3. Track record and competence: please provide details of relevant prior experience of hosting similar events, or outreach projects that inform this Events application (max 100 words):

	


Section 4: Budget

	1. For an Event to be hosted at the institution of the Applicant(s) or an external venue:

Please list below details of the full and precise cost of the Event, sought from the DHS, (up to £250). Please note the guidelines on what costs are permissible and which are not.

	

	2. For an Event to be hosted at the DHS premises in central London:

Please list below details of the full and precise cost of the Event, sought from the DHS (up to £250), including DHS administration costs as applicable. Please note the guidelines on what costs are permissible and which are not.

	


Section 5: Other Funding and Details
	1. Please list any DHS grant previously received by the Applicant(s) for this or any previous project:

	

	2. Please list any other awards or financial (or in kind) support received (or forthcoming) by the Applicant(s) for this Event:

	

	3. Please give details here of any other information you would like the DHS Trustees to consider in support of your application:

	


Application declaration

I confirm that all details supplied in the application above are an accurate representation of the intended DHS Outreach Event and associated costs. I confirm that I will acknowledge the DHS in any public presentation of the Event and any outcomes thereafter, made possible by the DHS Outreach Event Grant, and I will submit a full report on the Event and its costs to the DHS as outlined in the Guidance Notes. I confirm that I will communicate any change in the Event and intended use of funds immediately to the DHS, and I understand that the DHS reserves the right to withdraw, withhold or request reimbursement, of this Grant.

Checklist: please ensure you have attached the following:
☐ Supporting letter for the Event and applicant as convener
☐ Detailed evidence of all costs

Signed: ............................................................................
Date:  ..........................................
DHS Outreach & Events Grant Application Guidance Notes.

These notes provide a full description of the grant, eligibility, permissible/ non-permissible costs, particular costs attached to use of the DHS premises in central London, criteria and other details to assist the completion of the application form. Please contact the DHS administrator with any further queries.

1. The Grant
a. The DHS Outreach Event Grant provides assistance for DHS members to convene a public event to promote design history beyond a traditional academic setting. This Grant is part of the Society’s aim to promote the field of design history and to play a role in shaping inclusive and innovative forums, support activities that offer new perspectives on how design history can engage diverse audiences, and contribute to public discourse that reaches wider communities.
b. A total of up to £250 is awarded to a successful application for an Outreach Event. The event must be free and open to the public. 
c. All applications must contain full and correct information about the Outreach Event to be held. Any grant made by the DHS will be made on the basis of the Event described in the application form. Any change in the event applied for must be communicated immediately to the DHS and the DHS reserves the right to withdraw, withhold or request reimbursement of the Grant.
d. Payments of the DHS Outreach Event Grant are managed through the Society's Treasurer. Successful applicants will be contacted by the Society’s Administrator within two weeks of notification of the outcome of their Grant in order to arrange payment. All applicants will be notified of the outcome of their application within 6 weeks of their submission, via email.
e. Payments of the DHS Outreach Event Grant will be made directly to the primary applicant.

2. The Application Process
a. The DHS Outreach Event can take place at any time of the year, with the exception of during or around the annual DHS conference. Completed application form must be submitted 3 months prior to the planned date of the Event, to the DHS Administrator Jenna Allsopp (designhistorysociety@gmail.com) 
b. All applicants are required to complete the application form and attach required evidence: i) evidence of support for the Event, ii) invoices or other evidence of all requested costs, iii) planned format of Event.
c. Applicants are not requested to send a CV as these will not be taken into consideration.
d. All applicants will be notified by email of the outcome of their application within 6 weeks of their submission (later if dependent on an upcoming DHS Trustees meeting).
3. Eligibility 

a. The DHS Outreach & Events Grant is open to members of the Society anywhere in the world. To join or renew membership, please see the DHS website.
b. The DHS Outreach Event can take place anywhere in the world, however the event must be hosted and conducted in the English language.  DHS members can propose to hold the Event at the DHS premises in London and are invited to discuss this option with the DHS Administrator.
c. Applicants can only apply for one Grant per calendar year.
d. The DHS Outreach & Events Grant can be used to assist the following costs: reception catering (with the exception of alcohol); venue and equipment hire; up to £100 for a speaker’s honorarium; and speakers’ standard class return travel to the Event location only within the country in which the Event is being held. If the Event is proposed to be held at the DHS premises (weekdays, 9.30am-5.30pm only) please include the costs of DHS Administration for up to 2 hours to enable conveners access to premises 45 minutes prior to event and to ensure return of premises to order after the event. Any further draw on the Society Administrator will be billed to the grant recipient.
e. Unsuitable costs include, but are not limited to: any alcohol, higher than standard class travel, international return travel to the Event venue, accommodation, teaching cover, administration or other employment related to the Event.
f. All applicants are required to attach clearly presented invoices, receipts and other written evidence of costs of ALL requested funds.
g. Evidence of the following is required: i) evidence of support of the Event from the primary applicant’s institution or external venue (1 page), ii) invoices or other evidence of all requested costs, iii) planned format of Event.
4. Assessment criteria

The DHS Outreach & Events Grants are assessed by a judging panel composed of the Trustees on the DHS Executive Committee. In particular, the Society aims to support research activity that cannot be effectively or entirely funded through other funding avenues. Applications are judged on the following criteria:

a. Inter-disciplinary projects are welcomed providing they demonstrate a genuine focus upon design history. Applications involving collaborations across multiple institutions, localities and/or constituencies are especially encouraged.
b. Potential of the Event to offer new perspectives on how design history can engage with diverse audiences, and contribute to public discourses and wider communities
c. Specificity is essential: applications must provide sufficient, detailed information of the specific content and format of the Event, including its rationale and its contribution to design history’s engagement with public outreach, a clear and accurate budget detailing the precise use of funds, and any planned outputs and outcomes.
d. Feasibility of event.
e. Value for money and justification of costs and DHS support.
f. Suitability of applicant(s) to convene the Event including the correct following of application criteria and process.
g. Direct contribution to the activities and aims of the Design History Society (see the DHS website.).
5. Publicizing the Event/ Dissemination

a. The DHS Outreach Event must be advertised widely and named as such, through all DHS platforms (website, newsletter, Twitter, e-list, Facebook page - please liaise with the Society Administrator to facilitate this) as well as through those venues the convener sees fit. A DHS logo may be used only for the purpose of publicizing the Event and can be obtained from the Society Administrator.

b. Please specify clearly the audience the Event intends to attract/reach.

c. Successful recipients must return a full report of 500 words in English to the DHS within 3 months of the Event, which must be ready to be published on the DHS website and through the DHS Newsletter; the report must also provide an accurate and evidenced (include receipts) account of the grant awarded (any surplus must be reimbursed).
6. General guidelines for DHS grants;

a. the DHS grants do not fund retrospective costs.

b. in submitting applications, institutional emails are preferred for anyone affiliated to an institution.

c. awardees are asked to consult with the Society's administrator for any variation of use in grants.

d. awardees must submit receipts to the administrator with every applicant's final blog post.

e. amounts exceeding the pre-agreed funding budget will not be reimbursed.
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